
© Copyright 2018 Nabers Financial Inc | All Rights 

Reserved

How to Open a Vanguard Investment Account For Your 

Solo 401k  - 1

How to Open a Vanguard Investment Account For Your Solo 401k 

Use this guide to assist in filling out Vanguard applications to open a brokerage account within 

your Solo 401k. 

NOTE: Vanguard documents are subject to change at any time. Please visit 

Vanguard.com to ensure you have the most up to date application. This guide is for 

informational purposes only and is not a replacement for tax, legal or investment 

advice. If you have any questions on completing the Vanguard application or 

successfully completing your rollovers, we strongly suggest you reach out to 

Vanguard directly at (800) 544-6666.
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There are two different types of accounts to invest with your Nabers Solo 401k Plan 

on the Vanguard platform, depending on what you want to accomplish. To invest in 

Mutual funds, you'll use the Vanguard Pooled Account. To invest in anything else, 

you'll use the Vanguard Nonretirement Brokerage Trust Account.

It is recommended you go to the Vanguard website so you can agree to their terms and conditions 

before proceeding 

Start by downloading the Vanguard Pooled Account Application at: 

https://personal.vanguard.com/us/LiteratureRequest?FW_Activity=ViewOnlineActivity&vendorID=S760&view_m

Note: To assist in filling out this application, you may want to have your Solo 401k Adoption 

Agreement. 
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You can download your adoption agreement at https://docs.solo401k.com under "401k 

Documents". Your adoption agreement is a PDF within the '401k Plan & Trust' download.

Begin by inputting your business and plan information

Employer Informtaion:  Input your Adopting Employer name as listed on page 2 of your Adoption 

Agreement above “(the “Employer”)”

Check 'No" for your employer being a government entity.

Plan Name: Input your plan name as listed on page 2 of your Adoption Agreement after "The Plan 

as applicable to the Employer shall be known as:" Please note, Fidelity wants your 401k plan 

name, not the trust name.



© Copyright 2018 Nabers Financial Inc | All Rights 

Reserved

How to Open a Vanguard Investment Account For Your 

Solo 401k  - 4

Plan Taxpayer Identification Number: Use your Trust Tax ID number found on page 4 of your 

Adoption Agreement.

Business Telephone Number: Your business phone number.

Email address is optional.

On the next page, 

Plan's Street Address: This is your "Employer Address" as listed on page 3 of your Adoption 

Agreement.

Mailing address: Input your business mailing address, if different than your principal business 

address
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Next enter info for the trustees. You should enter info for all trustees listed on your 

Solo 401k, which would be you and possibly your spouse. No one else should be 

listed.

Enter the  Name, SSN, business phone number and email address for each trustee.
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Everything on Page 3 can be left blank.

From Vanguard's website, select at least one Mutual fund you'd like to invest in, and enter the 

information in Section 6. You are not obligated to invest in this fund; this page is simply for 

Vanguard's informational purposes. 
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You can leave Section 7 blank.

Sign, print and date the final page

If you're the only trustee, write "1" under "Number of Signatures". 

If you and your spouse are co-trustees, write "2" if you want both of you to sign for writtn transaction 

requests. Write "1" if you only want one of you to have to sign.

The Pooled account application should be mailed in along with the first 4 pages of 

your Adoption Agreement. 

Mail your application to:

Vanguard

P.O. Box 1106

Valley Forge, PA 19482-1106

For overnight delivery, mail to:

Vanguard

455 Devon Park Drive

Wayne, PA 19087-1815
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If you're investing in anything other than mutual funds, start by downloading the 

Vanguard Nonretirement Brokerage Trust Account at: 

https://personal.vanguard.com/us/LiteratureRequest?FW_Activity=ViewOnlineActivity&vendorID=0015TR&view
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On the first page, select "Retirement trust account". 
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Skip sections 2 and 3

In Section 4, "Name of Plan" is listed on page 2 of your Adoption Agreement after "The Plan as 

applicable to the Employer shall be known as"

Employer ID Number is listed on page 3 of your Adoption Agreement under "Employer Tax ID". 

Leave the box underneath unchecked.
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Next you'll enter info for the trustees on the account.

FIll out pages 5-6 for yourself. 
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If you and your spouse are co-trustees, fill out pages 7-8 for your spouse. 

"Sucessor custodian" on page 8 can be left blank. 
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Select "New account" to establish a new account under your Solo 401k.
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Select how you will fund the Vanguard brokerage account

In Sections 7-9, pick the options you prefer.
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Input your 401k trust bank information so you can transfer funds from the 401k trust 

bank account into the Vanguard account and vice versa

Complete Section 10 with your Solo 401k bank information if you're going to be making multiple 

transfers to and from your bank account. 
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Complete Section 11 if you want your documentation sent to a third party, such as a CPA. This is 

optional.

Sign and date the application as the trustee. If your spouse is a co-trustee, he/she needs to sign as 

well. 
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Mail your application along with the first 4 pages of your Adoption Agreement to 

Vanguard. At this time, Vanguard will only accept original applications, none via fax. 

Mail to: 

Vanguard Brokerage Services 

P.O. Box 1170 

Valley Forge, PA 19482-1170

For overnight delivery, mail to:

Vanguard Brokerage Services 

455 Devon Park Drive 

Wayne, PA 19087-1815

How to rollover funds from an existing Vanguard account

If you have an existing Vanguard account and want to rollover those funds into your new 

Vanguard account, contact Vanguard directly at 800-992-7188 to start the process. 

 DISCLAIMER: Please note that this is not and should not be considered a 

replacement for tax, legal or investment advice. If you have any questions on 

completing the Fidelity application or successfully completing your rollovers, we 

strongly suggest you reach out to Fidelity directly at (800) 544-6666.
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